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Cold Spring City Council 
Special Meeting 

October 13, 2025 
7:30pm 

 
1. Call Meeting to Order 

 
2. Prayer & Pledge 

 
3. Minute Approval 

• September 22, 2025 Council Meeting 
 

4. Citizen Comments (5 minutes per speaker) 
 

5. Ordinance 25-1103 
• 2nd reading to adopt an 1st reading to approve an ordinance prohibiting activities on public roadways with 

medians. 
 

6. Approval of job description and inclusion of Director of Operations in the pay plan 
 

7. Ordinance 25-1104 
• 1st reading to approve an ordinance amending the of the City of Cold Spring budget and pay plan for the fiscal 

year July 1, 2025 through June 30, 2026.  
 

8. Ordinance 25-1105 
• 1st reading to approve an ordinance amending the City of Cold Spring’s Code of Ordinances RE: Peddlers, 

Itinerant merchants, and solicitors.   
 

9. Adjournment 
 













Director of Operations 
 
Position Overview 
The Director of Operations is responsible for managing and coordinating the essential day-to-day services of the city. 
This position oversees multiple departments and projects, often working directly alongside staff to ensure that 
operations run smoothly, efficiently, and in the best interest of residents. The Director serves as a key resource to the 
Mayor, Council, and community by providing practical leadership, ensuring compliance with regulations, and helping the 
City achieve both immediate needs and long-term goals. 

 
Key Responsibilities 

• Oversee daily operations of City services, which include Public Works, Streets, Stormwater, Parks, Buildings and 
grounds, all city facilities. 

• Acts as Project manager— overseeing projects, inspections, and problem-solving when needed. 
• Plan, coordinate, and monitor infrastructure and capital improvement projects. 
• Help develop, manage, and monitor departmental budgets, purchasing, and cost controls. 
• Supervise staff across departments, providing guidance, scheduling, training, and support. 
• Serve as point of contact for contractors, vendors, and utility providers. 
• Respond to resident inquiries and service requests with timely communication and solutions. 
• Ensure compliance with state, federal, and local regulations, safety standards, and city policies. 
• Work closely with the Mayor, and Council to develop policies, set priorities, and prepare reports or 

recommendations. 
• Support for grant applications and administration for city projects. 
• Collaborate with emergency management planning and response. 
• Creates relations and works with other government entities. 

 
Qualifications 

• Bachelor’s degree in Public Administration, Business, Construction Management, or a related field preferred; 
equivalent experience may be considered. 

• Minimum of 3–5 years of supervisory or management experience, ideally in municipal operations, public works, 
or a related field. 

• Knowledge of small-city government functions, including public works, utilities, or community services. 
• Strong leadership, communication, and organizational skills. 
• Ability to work independently, handle multiple responsibilities, and adapt to shifting priorities. 
• Proficiency with basic office software; ability to learn municipal systems. 
• Valid driver’s license required. 

 
Working Conditions 

• Full-time, exempt position. 
• Office and field-based work; must be comfortable in both professional and outdoor/operational settings. 
• Attendance at evening meetings and occasional weekend events required. 
• Works for and answers directly to the Mayor. 

 
The above is intended to describe the general content of, and requirements for the performance of this job; It Is not 

to be construed as an exhaustive statement of duties, requirements, or responsibilities. 
 


































